Business Tax Return Checklist

Copy of last tax return filed (new clients only)
Copy of EIN letter (new clients only)

Record of Business Income & Expenses (Profit & Loss is most commmmon)
If you keep a QBO file, please add us as your accounting firm

If you keep Quickbooks Desktop, provide a backup copy of your file

If you keep your records in Excel, please provide an electronilc copy

Copies of any 1099's recieved

Copies of any 1099's issued to subcontraactors

Copies of employee W2's, W3, 940, and year-end payroll summary

(See our Business Expenses Template for suggested expense categories)



